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CARC Part-147 MTOE Checklist and Guidance 

I. Scope 
The purpose of the Maintenance Training Organization Exposition (MTOE) compliance 
checklist and user guide is to assist organization wishing to obtain CARC Part-147 approval 
(MTO). This document is complementary to the requirements ofPart-147 "as amended" and 
does not supersede or replace the information defined within the regulation. 

The checklist includes suggested subject headings and all the relevant information as detailed in 
147.140 and it's AMC, the format of which may be modified to suit the organization preferred 
method. The checklist should show compliance by referring in the "MTOE reference / 
comment" where the information in the MTOE is located and explanation if not applicable. 

This checklist, when completed, should be submitted with the initial draft MTOE. 

1. Important warning 
This user guide is designed to be used by: 

);> Part-147 MTO - To assist them in the production and/or maintaining of their own MTOE 
);> CARC - As a comparison document for MTOEs submitted to them for approval; and 

The user guide is provided for guidance only and should be customized by each organization to 
demonstrate how they comply with Part-147.1t is the responsibility of the organization to ensure 
compliance with the regulation. The organization may choose to use another format as long as all 
the applicable sections of the regulation are addressed and cross-referenced. 

For each detailed procedure described within the MTOE, the MTO should address the following 
questions: 

What must be done? Who should do it? When must it be done? Where must it be done? How must it 

be done? Which procedure(s)/form(s) should be used? The MTOE should be written in the English 

language. 

II. Exposition format 

The MTOE may be produced in hardcopy or electronic format; 

a. Hardcopy: CARC does recommend using white paper (format A4); The MTOE shall 
be provided in a binder with section dividers. (recto/verso can be used) 

b. Electronic Format: The Exposition should be in Portable Document Format (PDF) but 
a printed copy shall be delivered to CARC to facilitate the document study. 
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